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1. MUC PiCH:

Quy trinh nay huéng dan vigc t6 chire thi két thiuc mon hoc, cudi hoc ky ciia sinh vién, dam
bao chinh xdc, trung thuc, khach quan, cong bing, kip thoi va dung quy dinh cia Thong tu sb
04/2022-BLDTBXH ngay 30 thang 3 nam 2022 ciia B Lao dong — Thuong binh va X hoi.

2. PHAM VI AP DUNG:

Quy trinh nay dugc ap dung trong vi?c thuc hién cong tac td chirc thi két thic mén hoc, cudi
hoc ky cta sinh vién tai Truong Cao dang Phat thanh — Truyén hinh I1.

3. TAI LIEU LIEN QUAN:

Vian ban phap ly:

Thong tu sé 04/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022 cua B6 Lao dong -

Thuong binh va Xa hoi Quy dinh viéc t6 chirc dao tao trinh do trung cép, trinh d¢ cao ding
theo nién ché hoac phuong thirc tich ity mé-dun hodc tin chi.

Vin ban cua tru(mg

Quyét dinh s6 11/QD-CDPTTHII, ngay 31 thang 01 nim 2023 cla Truong Cao ding Phat
thanh — Truyén hinh II ban hanh Quy dinh t chirc dao tao trinh do cao dang theo phuong thirc
tich lily tin chi.

4. PINH NGHIA TU VIET TAT - THUAT NGU*
4.1. Dinh nghia tir viét tit:

- BGH: Ban giam hiéu

- QLDT: Phong Quan ly dao tao

- HCTH: Phong Hanh chinh — Téng hop

- KT&CTSV: Khio thi va Cong tac sinh vién

- CBCT: Can bd coi thi

- CBGS: Can b giam sat

- SV: Sinh vién
4.2. Thuit ngir

Thi 1a mt hinh thirc danh gia, kiém tra kién thirc, k¥ nang, nang lye ctia nguoi hoc trong
mot linh vuc cy thé. Thi thuong duge td chic theo mot quy ché, quy dinh 5 rang va co su
gidm sat cua ngudi ¢ chuyén moén. Két qua cia ky thi thuong duge dung dé danh gia mirc do
thanh cong trong viéc hoc tap, rén luyén cia ngudi hoc.

Té chirc thi két thiic mén hoc 1a mgt hoat dong quan trong trong hé théng gido duc, nhim
danh gia va do ludng kién thire, k ning va nang lyc ma nguoi hoe dd dat dugc sau qua trinh
hoc tap.

Quy trinh la cich thic xé4c dinh dé thuc hi¢n mdt hoat dong hodc mot qua trinh

Phé duyét 1a hanh vi phap ly dé chép nhén su rang budc ciia mot vén dé.

5. MO TA KY HIEU
Cac ky hiéu sau dwgc dung trong Iru d qué trinh
Trang 4
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Bit ddu va két thuc mdt qué trinh

Cong viéc thuc hién
<> Thim dinh, phé duyét, xem xét dé quyét dinh c6 tiép tuc hay khong
—_

Chi hudng thuc hién

5.1. LUU PO QUY TRINH TO CHUC THI KET THUC MON HOC, HQC KY

i) i Trach nhi¢m

M6 ta

Biéu miu

- K& hoach dao tao

1 Phe BGHLDT - Tién d6 dao tao h?c lq‘/,’nﬁm hoc
ong Q - Ké hoach thi va tong két hoc ky
2 ~ BGH Thanh lp va ban hanh Héi déng thi, Ban d& QT.01/KT&CTSV/RE01
Phong KT&CTSV thi, Ban coi thi, Ban cham thi -REQZ - REO3 - REO4
v
3 Phong KTSfCT§V Xay dl,mgn hinh thl’rcitlhl ket thiic QT.01/KT&CTSV/REOS
Khoa chuyén mén mén hoc, cuoi ky
Phong KT&CTSV N : - o QT.01/KT&CTSV/RE06
4 Phong QLDT Xay dyng lich thi két thic mén hoc, cudi ky QT.01/KT&CTSV/RE(7
BGH g 5% g
5 | Phong KT&CTSV ST el
&t
Khoa chuyén mon s
6 | Phong KT&CTSV Cong b6 Lich thi két thiic mén hoc, cudi ky QT.01/KT&CTSV/RE06
5 | Phong chirc ning - Cung cdp Can b coi thi QT.01/KT&CTSV/RE08
Khoa chuyén moén - Chuan bj dé thi -RE09 - RE10 - RE11
Phong KT&CTSV Phéan ¢6ng Can bd coi thi,
8 | Knoa chuyén mén Giém sét khu vue thi QT.0l/KT&CTSV/REI2
- Nop dé thi két thiic mén hoe, cudi ky
Khoa chuyén mén diém thanh phan xét diéu kién dy thi QT.01/KT&CTSV/RE14
. = 5
10 Giang vién Kiém tra, phan hdi
Sinh vién

DAT

Trang 5




TO CHUC THI KET THUC
College MON HOC, HQC KY Lén ban hanh: 01

TRUONG CAO DANG PHAT THANH - TRuvtn i | OTganizing final exams for courses | Ngay ban hanh: 01/12/2023
and semester

BGH
|1 | Phong KT&CTSV l QT.01/KT&CTSV/RE15
o -RE16 - RE17 - RE18
Khoa(;l\l,‘,’%e\‘} e Té chirc thi _RE19
S LT T h+ h bai thi QT.01/KT&CTSV/RE20
12 | Khoa chuyén mé - Tao phéch bai thi ‘
O(E}lignuyngf o - Cham thi -RE21 - RE22 - RE23
g - Nhip diém thi
v
13 | Phong KT&CTSV Xir Iy thu tyc hanh chinh va cong b6 két qua thi
14 Phong QLDT Téng két diém TBC hoc ky 14n 1
15 | Phong KT&CTSV Té chirc thi 1an 2
v
16 Phong QLDT Téng két diém TBC hoc ky lan 2
v
17 BGH Batpdicm mighos, QT.01/KT&CTSV/RE2!
Phong QLDT Bang diém tong ket hoc ky QT.01/KT&CTSV/RE22

5.2. MO TA HOAT PONG QUY TRiNH

Cén clr vao chuong trinh dao tao, phong Quan 1y dao tao phdi hop céc khoa chuyén moén xay
dung Ké hoach dao tao dé thuc hién giang day theo hoc ky, nim hoc. Phong Quan ly dao tao
cin ctr vao Ké hoach dao tao xdy dyng Tién do dao tao, K& hoach thi, tong két hoc ky, nim

hoc theo quy dinh. Nha truong ban hanh Ké hoach dao tao, Tién do dao tao dé cac don vi, ca
nhan théng nhét thyc hién.

5.2.1. Thanh lap va ban hanh Hoi ddng thi, Ban d& thi, Ban coi thi, Ban chim thi.

Phong Khéo thi va Cong tac sinh vién, v6i vai trd 1a don vi dau mdi trong cong tac td chic
thi, chii dong nghién ciru va theo ddi K& hoach dao tao, Tién d6 dao tao, Quy dinh vé td chirc
dao tao (Quy ché dao tao) cia nha truong dé nim bét tinh hinh thyc té ciia nha truong, phdi
hop véi cac don vi dé xay dung va trinh BGH phé duyét ban hanh cac Quyét dinh vé Hoi dong
thi (Miu QT.01/KT&CTSV/REO1); Ban d& thi (Mau QT.01/KT&CTSV/RE02); Ban coi thi
(Méu QT.01/KT&CTSV/RE03); Ban chim thi (Miu QT.01/KT&CTSV/RE04), dam bao thuc
hién dung chic ning, nhiém vu va nang cao chét lugng dao tao.

5.2.2. XAy dung hinh thirc thi két thiic mén hoc, cudi ky.

Trén co s& chirc ning, nhi¢ém vu cua Hoi d(‘ﬁng thi; Ban dé thi; Ban coi thi; Ban chidm thi.
Phong Khao thi va Cong tc sinh vién phéi hop cac khoa chuyén moén xdy dyng va trinh BGH
phé duyét, ban hanh hinh thic thi (Mau QT.01/KT&CTSV/RE05) cta timg mén hoc duoc td
chic gidng day trong mdi hoc ky, bao gdm céc hinh thirc thi theo quy dinh cta nha truong
nhu: Thi viét (ty luan); Trac nghiém trén gidy; Van dap; Tidu luan; San phim; Thue hanh hodc
Trang 6
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két hop céc hinh thic thi trén. Néu co phat sinh hinh thirc thi khac, phéi ¢6 su dong y, chdp
thudn cua BGH.

5.2.3. Xdy dung lich thi két thiic méon hoc, cudi ky.

Can cir vao hinh thiec thi dugc ban hanh. Phong Khao thi va Cong tac sinh vién xdy dung lich
thi cia cac mén hoc ¢ hinh thic thi Ty lugn, Tric nghiém trén gidy; Vin ddp (Miu
QT.01/KT&CTSV/RE06).

Cac hinh thie thi con lai nhu Tiéu luan; San pham Thye hanh. Truong khoa chiu trach
nhiém huéng dan GV bién soan dé thi theo chu dé, chuyén dé, linh vuc thuc hién dé SV viét
tiéu luan hoic tao san pham theo yéu cau, sb lugng SV cua mdi nhém va thong bao dén SV.
Cong viéc nay yéu cau han chét thuc hlen trude lich hoc cubi ciia mén hoc dé SV c6 thoi gian

chuén bi va kip thoi thuce hién, ndp bai vé cho GV giang day trong tuan thi cia Tién do dao tao
da ban hanh.

Hinh thtrc thi thyc hanh do GV giéng day thuc hién va hoan tit vao lich hoc cudi cia mon
hoc. Trong qua trinh glang day, néu c6 y kién cua cic khoa chuyén mén, SV hoac co su thay
ddi vé hinh thirc thi, dé nghi Truéng khoa lap phiéu thay dbi hinh thue thi giri vé phong Khao
thi va Cong tiac sinh vién truéc khi ban hanh lich thi chinh thtc (Mau
QT.01/KT&CTSV/REQ7).

Phéi hop véi phong Quan ly dao tao, ciac khoa chuyen mon kiém tra va théng nhét cac thong
tin lién quan dén Lich thi nhu: Hinh thic thi; Tién do day bu; thoi gian 1am bai thi. Phong thi
phéi hop véi phong Quan ly dao tao dé ¢o thong tin vé danh sach phong hoc tréng (khdng co
11ch day) khi sép xép phong thi dam bao di sé lugng SV theo danh sach du thi va dap ing yéu
cau vé an toan, an ninh trong phong thi, trinh BGH phé duyét va ban hanh thye hién.

Néu ¢6 nhitng thong tin cin diéu chinh ¢6 lién quan dén lich thi, cdn duogc didu chinh k1p
thoi, ngay khi phat sinh, ¢é¢ dam bao k¥ thi dién ra ding ké hoach va thuan loi cho cong tic to
chue.

5.2.4. Cong bé Lich thi két thiic mén hoc, cudi k.

Cin ctr Quyét dinh s6 11/QD-CDPTTHII ban hanh kém theo Quy dinh té chirc dao tao cua
nha truong. Phong Khao thi va Cong tac sinh vién phéi cong bd Lich thi két thuc mén hoc,
cudi ky it nhat truée 02 tudn cua ky thi trén tai khoan SV, website trudng.

5.2.5. Cung cip Cin bj coi thi, Chuén bj dé thi.

Khi Lich thi két thuc mén hoc, hoc ky di dugc BGH phé duyét va cong khai. Truong khoa
cin ctr tinh hinh gidng day cta gidng vién dé cung cip GV thyc hién nhiém vu coi thi (Mau
QT.01/KT&CTSV/RE08) va chim thi két thiic mén hoc, cudi ky. Danh sach can bo coi thi,
giam sat phong thi, phong Khéo thi va Cong tac sinh vién téng hop trinh Trudng Ban coi thi
phé duyét va ban hanh (Miu QT.01/KT&CTSV/RE09), trong qua trinh thyc hién néu CBCT
c6 nhimg 1y do ddc biét can hoan di lich coi thi hogc ngung lich coi thi. Truong khoa xem xét
va thay thé GV khac cuia khoa thuc hién cdng viéc thay thé, trong trudong hop da khong con du
nhan sy trong khoa, phdi hop véi cac don vi khac dé cung hd trg, GV dbi hoic ngung lich coi

Trang 7
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thi 1ap phiéu thay déi CBCT (Miu QT. Ol/KT&CTSV/REIO) gtri vé phong Khao thi va Cong
tac sinh vién truéc ngay thi 02 ngay lam viéc dé duoc hd trg.

Dong thoi can cir vao hinh thire, thi gian, lich thi da duoc ban hanh va tinh hinh hoc tap cta
SV. Ban dé thi hoic Truéng khoa phén coéng va chiu trach nhi¢m vé giang vién bién soan dé
thi ctia cac hinh thire thi phi hop v6i quy dinh, nop vé phong Khao thi va Cong tac sinh vién
trude 02 tudn cta Lich thi chinh thirc (Mau QT.01/KT&CTSV/RE] 1).

5.2.6. Phan cong Cin bj coi thi, Giam sat khu vyec thi.

Cén cir vao ndng ty chu va trach nhiém cua giang vién. Phong Khao thi va Cong tac sinh vién
téng hop danh sach CBCT duoc cac Truéng khoa phén cong, tién hanh phén cong CBCTI,
CBCT2 va giam sat cho phu horp v6i chitc ndng va nhiém vy cong viéc (Mau
QT.01/KT&CTSV/RE12). Yéu ciu mbi phong thi b tri 02 CBCT, 01 day hanh lang phong thi
b6 tri 01 giam sat khu vyc thi. Cong bd danh sach CBCT dén cac thanh vién trong Ban coi thi
c6 lién quan trude 1 tudn cia Lich thi chinh thie.

8.2, ng dé thi két thic mon hoc, cudi ky; Théng bio va yéu ciu giang vién nhap diém
thanh phin, xét didu kién dy thi.

Can cir vao K€ hoach thi va téng két hoc ky ctia phong Quan ly dao tao bién soan va trinh
BGH phé duyét, ban hanh (Mau QT. 01/KT&CTSV/RE13). Phong Khao thi va Cong tac sinh
vién ¢6 trach nhiém theo ddi va nhic nho giang vién giang day nhap diém thanh phan (diém
kiém tra thudng xuyén, dinh ky), xét diéu kién du thi (Mau QI Ol/KT&CTSV/REM) truée 01
tuan cia mon hoc ¢ Lich thi chinh thirc hoic trude 1 tuin so véi lich hoc cudi ciia médn hoc
két thuc sém. Danh séach phong thi, sinh vién du diéu kién du thi phai cong bd trude 03 ngay
cua lich thi chinh.

Nguyén tic dé thi phai duge kiém tra vé& cac 13i chinh ta, cau tric (sé thur tu cau hoi, dap an
..), 18i vi tinh (copy va paste) va dugc Truorng khoa ky duyet Nop di 02 dé/mon hoc, gbm 01
de thi chinh, 01 dé thi phy (dy phong) va phiéu tra 101 trac nghiém dbi voi dé thi tric nghlcm
Pé thi phu (du phong) dugc sur dung trong truorng hop néu ¢6 SV thi lai mén hoc d6 hoic dé
thi chinh c¢6 vin dé trong qué trinh in sao dé thi hodc xay ra 15i trong qué trinh td chirc thi.
Giang vién hodc Truéng khoa ndp dé thi tryc triép cho nhén sy phu trach cong tac td chirc thi
hodc Truéng phong Khao thi va Cong tac sinh vién kiém tra, hoan tét sé tién hanh niém phong
du'orl su glam sat cua giang vién. Yéu cau phong Khao thi va Cong tac sinh vién huu trix dé thi
can than dén ngay thi.

Kiém tra cac khau chuin bi td chirc thi da diy du va diung quy dinh. Dic biét trong qua trinh
in sao, luu trir dé thi, phong Khao thi va Cong tac sinh vién kiém tra ky céc ban sao sai, hong,
du trong qua trinh thuc hién, nhim bao quén, bao mat tdt cac dé thi chinh, phy, in sao, tranh
truong sai sot trong qua trinh chua t6 chire thi da bi 16 dé thi.

5.2.8. T6 chirc thi.

Nhim dé thyc hién viéc in sao dé thi ding quy dinh. Yéu céu phong Khéo thi va Cong tac
sinh vién kiém tra sirc chira va cong ning cia phong thi, dé b tri sb lvgng SV cho phu hop,
khéng duge b tri vuot qua 50 sinh vién/phong thi (Mau QT.01/KT&CTSV/REL5). é thi chi

Trang 8
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dugc in sao cong thém 02 dé thi so véi s6 luong SV duge bb tri chinh thirc trong danh sach
phong thi.

Theo quy dinh, sinh vién ¢6 ly do chinh dang dugc ving thi 1an 1 (l4n thi chinh) dugc du thi
lan tiép theo. Pé duoc chép thuan, sinh vién cin 1am don gri phong Khéo thi va céng tac sinh
vién trinh Ban coi thi/ BGH phé duy¢t. Lan thi tiép theo s& duoc tinh 13 14n thi chinh

Céan bd coi thi va gidm sat phong thi pha1 bao dam tmh cong bang va trung thuc cua ky thi,
CBCT!I thyc hién nhiém vu ky nhan tui de thi duoc cip phat tir phong Khao thi va Céng tac
sinh vién hogc Ban Dé thi, c6 ky nhén s lugng dé thi vao bién ban ban giao tai dé thi, danh
sach phong thi (Mau QT. OI/KT&CTSV/REIG) CBCT?2 di chuyén lén phong coi thi thuc hién
viéc kiém tra co s& vat chit, én dinh trdt ty SV tham gia ky thi. CBCT1 cin cu vao sb lugng
SV dy thi ctia danh sach phong th1 va ky tén vao 6 kiém soat CBCT 1 trén to gidy thi, lam bai
cia SV, CBCT 2 danh s6 bao danh va goi tén SV wvao phéng thi (Mau
QT. 01/KT&CTSV/RE17) Khi phong thi ¢6 da 2 CBCT va SV dur thi d4 6n dinh theo so dd
phong thi, CBCT1 va 2 tién hanh boc tai d& thi ¢ sur giam sat va xdc nhan cia SV du thi, kiém
tra s6 luong va chit lugng dé thl Tuy theo yéu cau cua dé thi, CBCT luu y trudng hop dé thi
m& hodic déng dé bé tri va sip xep do ding cd nhan cia SV mang theo cho dung quy dinh. Ca
2 CBCT chu y thoi gian phét dé, thoi gian 1am bai dé nhic nhd SV tham gia nghiém tac. Trong
thoi gian coi thi nhiém vu ctia CBCT la kiém soat thoi gian va giam sat hanh vi cua SV du thi.
Két thic gio thi CBCT thuc hién thu bai th1 dam bao trat ty va du sb luorng bai thi cua SV du
thi, cac thong tin vé s6 bao danh, sb d&, sb to, chir ky ctia SV dy thi day du dé nop vé phong
Khao thi va Céng tic smh Vlen CBCT 1 ky xac nhdn vao bién ban ndp bai thi (Méu
QT.01/KT&CTSV/RE18) gdm sb6 bai, sb to gidy thi theo danh s4ch phong thi da dugc SV ky
ndp.

Trudce ngay thi 03 ngay, phong Khao thi va Cong tac sinh vién tién hanh kiém tra co s& vat
chat, thiét bi phyc vu ky thi ddm bao van hanh tét trong thdi gian thi. Trong qua trinh thi, Ban
coi thi, phong Khao thi va Cong tac smh vién thuc hi¢n viéc giam sat cac hoat dong duge dién
ra trong ky thi. Néu phat hién cac véan dé phat sinh trong qua trinh t& chirc thi, thanh vién Ban
coi thi (CBCT va CBGS) thyc hién nhiém wvu lp bién ban ghi nhin sy viéc (Miu
QT.0I/KT&CTSV/RE19). Tuy theo hanh vi vi pham, trinh Ban coi thi, BGH quyét dinh muc
d6 vi pham, phong Khéo thi va Cong tac sinh vién cin cr bién ban nay dé nhap diém thi va
danh gia rén luyén cia SV theo quy dinh.

5.2.9. Tao phéch bai thi, Cham thi, Nhip diém thi.

CBCT ban giao bai thi cho Ban coi thi hodc phong Khao thi va Céng tic sinh vién. Yéu ciu
béo quéan bai thi can than va nghiém tuc tranh dé xay ra tinh trang lac mét bai thi ciia SV hoic
nhimg trueong hop tiéu cyc khac. Trong hogic sau 01 budi, ngay 1am viéc phai tién hanh tao va
danh ma phach bai thi, cit phach bai thi, 14p bién ban ban giao sé bai thi vé cho Ban chim thi
hodc Trudng khoa chuyén mén hodc nhan sy dugce khoa phin cong dai dién nhan bai chim thi
(Mau QT. 01/KT&CTSV/RE20) m5i bai thi, danh sach chim thi phai c6 du chix ky cua 02
CBCT va nop két qua thi, bai thi vé& cho phong Khao thi va Cong tac sinh vién rap diu phach,
cling ghi diém thi vao danh sach phong thi sau 01 tuan 1am viéc khi két thuc ky thi. GV giang
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day mon hoc phu trach nhap diém thanh phan, Ban chim thi hoac phong Khao thi va Céong tac
sinh vién chju trach nhiém nhap dlem thi ctia mén hoc (bao gém céc hinh thirc thi theo quy
dinh cta nha truong) vao phan mém quan ly dao tao va thong bao cho SV xem két qua thi,
mon hoc. DPdi véi hinh thirc thi thuc hanh, tiéu luan, san phim, cin bd chim hoic GV duoc
phan cong chdm thi chiu trach nhiém chdm va ghi diém thi vao danh sich phong thi, nop vé
phong Khao thi va Cong tac sinh vién diing thoi glan quy dinh.

Sau 01 tuin lam vigc, tinh tir ngay c6 mén thi cudi cua Lich thi két thic mén hoc, hoc ky
Phong Quan 1y dao tao phdi hop phong Khéo thi va Cong tac sinh vién theo d6i va dén déc,
nhic nhé GV nhap diém dé kip thoi tinh diém téng két mon hoc, hoc ky va danh gia rén luyén
cia SV (Mau QT.01/KT&CTSV/RE21:; QT. OI/KT&CTSV/REZZ)

Sau khi cong bd két qua thi, SV c6 quyén thic mic va phtic khao két qua diém thi trong thoi
gian 01 tuan lam viéc. Phong Khao thi va Cong tac sinh vién tiép nhan Pon xin phiic khao két
qua diém thi (MAu QT. OI/KT&CTSV/RE23) thuc hién tra ctru bai thi, moi 02 GV khac véi
GV da tham gia chim diém 14n 1, néu két qua phuc khéo léch 01 diém so voi 1an thi thir nhit
moi Trudéng ban chim thi quyét dinh két qué dGng nhat va cong bd cho SV.

5.2.10. Xir Iy thii tuc hanh chinh va cong bd két qua thi.

Phong Khao thi va Cong tac sinh vién thu nhan va kiém tra thud tuc hanh chinh (xac nhén chir
ky can b coi thi, con bo cham thl sinh vién dy thi, diém thi ca chit va sé, ...) tt ca cac bang
dlem thi két thic mén hoc, cudi ky ctia cac mén hoc duge td chire dao tao trong hoc ky bao
gorn bang diém ctia cac mon hoc ¢6 hinh thac thi nhur Thi viét (tu luan); Tric nghlem trén
g1ay, Van dap; Tiéu ludn; San pham; Thuc hanh. Kiém tra cic mén hoc da day du diém thi,
tién hanh khéa diém mén hoc trén phén mém quéan 1y dao tao va thong béo dén C6 vén hoc tap
thong bao cho SV 16p chii nhiém xem két qua thi, mén hoc.

211, Tong két diém trung binh chung lin 1.

Can cir thoi gian quy dinh trong K& hoach thi va téng két hoc ky. Phong Quan ly dao tao tinh
diém tong két hoc ky, tich lily cong bd cho SV va thong bao dén co vén hoc tap phdi hop
phong Khao thi va Cdng tac sinh vién tinh diém rén luyén va xét cap hoc bong cho 16p chu
nhiém. Pdng thoi dua vao két qua hoc tép cta hoc ky, SV chii dong sip xép vé ké hoach hoc
tap, ca nhan cho cac hoc ky tiép theo. Phong Khéo thi va Cong tac sinh vién lap ho so luu triv
va chiju trach nhi¢m bdo cdo, tra ciru két qua thi, quy trinh h so td chirc thi, hd so xét hoc béng
theo quy dinh.

5.2.12. T chire thi lin 2.

Sau khi cong bd két qua thi, hoc tap lan 1. Phong Khao thi va Cong tic sinh vién tong hop sb
lugng sinh vién chua di diém dat moén hoc (duoi 4.0 diém), tién hanh xay dung Lich thi lan 2
(thi lai) va cong bé cho sinh vién xem va chuin bi on tap, dong 1¢ phi dy thi theo quy dinh.
Thoi gian t& chirc thi 14n 02 sau 04 dén 06 tuin ké tir khi cong bd diém thi va két qua mén hoc
lan 1.

5.2.13. Tong két diém trung binh chung lan 2.
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Két thuc Lich thi 1an 2 (thi lai), sau 01 tudn 1am viéc phong Khao thi va Céng téc sinh vién
phoi hop cung cac khoa, phong Quan 1y dao tao hoan tét két qua thi lan 2 theo quy dinh, phuc
vu vi€c x€t canh bao bdo hoc tap, tinh trung binh chung tich liiy cho SV va céc b4o cdo vé két
qua hoc tap, cac cong viéc ¢ lién quan.

6. QUY PINH LUU TRU HO SO:

G W 4 Tén hd so Vi tri Phwong tién | Thoi gian lru
1 Béng ,dlerri tong két hoc ky, khoa Phong'QLBT, Gidy/file | Vinhvign
hoc, tich liy Khoa lién quan
z B oo oy Phong < 10 nam sau tdt
2 | Ké hoach t6 chirc thi KT&CTSV Giay/file nghiép
: : Phong & 10 nim sau tot
3 | Lich thi KT&CTSV Giay/file hien
Danh sach phan cong CBCT, Phong -4 10 ndm sau tot
¢ | it KT&CTSV GEyfle | hisp
Béng diém thi, danh sich phong Phong W 10 nim sau tét
> | thi KT&CTSV Glagitle || shign
6 | Bang difm mén hoe Phong QLT | Gidy/file |10 nam sau tot
nghiép
A ; 8 oy il Phong i 05 nam sau t6t
7 | HO so phic khao bai thi KT&CTSV Giay/file nghiép
fon b ey T Phong . £ 01 nim sau tot
8 | D¢ thi da sir dyung to chire thi KT&CTSV Giay/file nghiép
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